
 

ACCESSORY DWELLING UNIT (ADU)  

SITE PLAN APPLICATION 
Ogden City Customer Service Center 

2549 Washington Blvd.   Suite 240 
Ogden, UT 84401 

Phone: 801-629-8930 

 
 
ADU Location: 
Address:                                                                                                                    
Parcel ID Number __ __- __ __ __ - __ __ __ __      

 

Contact Information:   
Owner Name:      Address:     City:    State:    
Zip:    Phone: ( )   E-mail:        
 
Architect/Engin. Name:         Phone: ( )     Fax: (        )      
E-mail:        
 

The following checklist can be used as a guide to assist you in obtaining ADU Site Plan approval. 

CHECKLIST 
 Three (3) site plans drawn accurately to scale that show property lines and dimensions, the location of existing 

buildings and building entrances, any proposed building and its dimensions from buildings and property lines, and the 
location of parking stalls. (The three site plan sets will be routed to Building Services, Fire and Planning Division.) 

 Three (3) detailed floor plans drawn to scale with labels on rooms indicating uses or proposed uses. 
 Written verification that the applicant is the owner of the property and has permanent residency in the existing single 

family dwelling where the request is being made. The verification also requires the applicant to acknowledge that they 
are the owner-occupant and will remain an owner occupant in order for an accessory dwelling unit to be permitted. 

 Three (3) legible copies of current county ownership plat (no fax copy) 
 Three (3) elevation drawings of all sides of the building 

The following items must be completed prior to issuance of a business license 

 
Business License Fees: 
Once the site plan and building plans have been approved a business license will need to be obtained. Contact the 
Business Licensing Department regarding application and fees, including any disproportionate fee, as an owner occupied 
duplex under Title 5 Chapter 1 B. 
Yearly renewal: 
The approval of a permit for an accessory dwelling is valid for one (1) year from the date of the approval and must be 
renewed annually. Change of property ownership voids the accessory dwelling permit. A new permit must be applied for 
according to these requirements if the new owner desires an ADU. 
Building Plan Review: 

Contact the Building Department to find out what plans will be required for submittal. Building plan review can 
occur once the site plan has been approved. 
 
Noncompliance with the standards of the ADU Ordinance 15-32 shall be just cause for the denial of this 
application or revocation of an accessory dwelling permit if the conditions are not maintained that 
allowed the accessory dwelling unit. 

  I have read the application and herby certify that the information is correct and understand that once the ADU is 
approved I am required to renew the ADU permit annually. 
         
______________________________        
Signature of owner    Application Received by  

Staff use only: 
Date:____________Zone:___________ 

 Application # :_____________________ 
Project Coordinator:________________  

Phone: ________________________  


