
Project Name:                                                                                                            Parcel Number: 

Proposed Land Use: 

Project Address: 

Project Contact:                                                                                                                            Phone: 

Address:                                                                                                      City:                                      State:                             Zip: 

E-mail address: 

Property Owner’s Name: 

Address:                                                                                                       City:                                     State:                             Zip: 

Architect/Engineer Name:                                                                                                             Phone: 

Email address: 

Submittal Checklist: 

□  Site Plans (showing items 1-24 on back of page) 

□  Landscape Plans  

□  Storm Water Pollution Prevention Plan (SWPPP) and NOI, if applicable 

□   Grading and Drainage Plans 

□   Storm Water Calculations 

□  Utility Plans 

□  Building Elevation drawings depicting architectural theme, building features and materials, and colors are required 
 

Electronic Plan Requirements: 

 All digital documents shall be submitted on a DVD or USB Jump Drive as PDF’s compatible with Adobe Acrobat. 

 Security settings shall allow reviewers to mark up digital documents, create notes, and to insert/remove sheets. 

 One PDF with all pages to be indexed/bookmarked on every submission. The index should note the sheet number as well as the description 
of each sheet. (GI-00– Cover Sheet    CI-11– Index Sheet) 

 If the submission is incomplete, the review cycle will end. Partial submittals will not be accepted for review. 
Hard Copy Requirements: 2 complete final paper sets of plans and 1 DVD or USB Jump Drive will be required once final approval is granted. 

Proposed work is:  Check all that apply     □ New Construction      □ New Addition     □ New Remodel     □ Site expansion     □ New Use 

FEES:  $250 for new development, major addition or Planning Commission Review 
             $100 Minor additions or remodels of a duplex or single-family dwelling 
             $800 Mixed-use zone 
             Each resubmittal past the second review due to inaccurate drawings~ Commercial $175   Residential $150 
TOTAL Fees due:___________________________ 

Landscaping/Improvement Escrows: 
Prior to a Building Permit being issued, the developer is required to establish a Financial Guarantee Contract with Ogden City for required land-
scaping and site improvements.  The financial Guarantee Contract is drafted by Ogden City and options are: 
►Cash Escrow        ►Irrevocable Letter of Credit Escrow         ►Third Party Bank Escrow 

Signage:   Before installing a sign, you need to check with the Planning Department and Building Services for regulations.  A separate permit is 
required for signage.  A painted wall sign requires a Conditional Use Permit (see Planning Department for additional information.) 

Construction Plan Review:  Building plans may be submitted to Building Services for a Construction Plan Review (CPR) only by approval of 
the site Plan Project Coordinator. 

Ogden City Development Services 

2549 Washington Blvd.  Suite 240 

Ogden, Utah 84401    

(801) 629-8930 

Site Plan Review (SPR) Application 

Please print legibly and complete all areas: 

I have read the application and hereby certify that the information is correct and I understand that the Site Plan Review is valid for one year from the application submittal date. 

 
_________________________________________________________________                ___________________________________________ 
                Signature                                date 
 

-Electronic Submittal- 




